
NAVAJO COUNTY  
100 E. Code Talkers Dr, P.O. Box 668  

Holbrook, Arizona 86025 
Phone: (928) 524-4053 FAX: (928) 524-4239 

melissa.buckley@navajocountyaz.gov
PUBLIC RECORDS REPRODUCTION REQUEST  

This document represents the declaration of the undersigned submitted to the office of the Clerk of the Board of Supervisors for 
the reproduction of certain public record(s) specified below.  

[ ] Inspection Only  
Please print the following information:  

Date _________________  

Agency or Company _______________________________________________________ 

Name ________________________________ Phone ____________________________  

Address _________________________________________________________________ 

City ___________________________ State _____________ Zip____________________ 

Records Requested _______________________________________________________  
________________________________________________________________________ 
________________________________________________________________________ 
________________________________________________________________________ 
________________________________________________________________________ 
Please indicate which delivery method you prefer: 

Pick up?   Yes   No         Mail?   Yes   No     Fax?   Yes   No  Fax Number:____________ 
Email?   Yes    No    
Email address:____________________________________________ 
 
These records are to be used for:  
 
[ ] Commercial purposes. See definition of ‘commercial purposes,’ A.R.S.§39-121.03(D). If the record(s)  
are to be used for commercial purposes, specifically state those purposes below:  

________________________________________________________________________ 
________________________________________________________________________ 
________________________________________________________________________ 
[ ] Non-commercial purposes. Please give brief explanation.  

________________________________________________________________________ 
________________________________________________________________________ 
________________________________________________________________________ 
 
 
Signature of Requestor ____________________________________________  
 

FOR COUNTY USE ONLY 
 
Date/Time Request received____________________________ Request received & verified by____________________________ 
 
Department(s) to provide information:__________________________________________________________________________ 
Cost of copies per sheet, PLUS cost to mail or fax: 
Copies________________            Maps________________           Recordings_______________             
Postage_______________ 
Picked up, mailed or e-mailed:______________________________________________________________________________ 
Total Amount to be Charged: ___________    Total Paid:_______________ 
 

Instructions and Information are on the back of this request form.  



PUBLIC RECORDS REPRODUCTION REQUEST FORM  
Information and Instruction Sheet 

  
Requesting party please note: 

 This office will respond to the initial request within 3 to 5 business days  
 All public documents will be available to the public for inspection or reproduction. 
 A request for copies must be presented first to the office of the Clerk of the Board of Supervisors, 100 E. Code 

Talkers Drive, Holbrook, AZ, during regular business hours for routing to the department concerned.  
 Direct cost of processing the request will be charged to the requesting applicant and payable upon receipt of 

copies. (see schedule of rates on following page) 
 No non-county personnel will be allowed unsupervised access to original county documents.  
 County employee who furnishes a copy of a public record will not give an analysis or other information 

pertaining thereto other than that contained in the public record.  
 
 

A.R.S. §39-121.03 Fees for copies, printouts or photographs 
 

A.  A person requesting copies, printouts or photographs of public records for a commercial purpose shall, upon 
making such a request, provide a certified statement setting forth the commercial purpose for which the copies, 
printouts or photographs will be used. Upon being furnished the verified statement the custodian of such 
records may furnish reproductions, the charge for which shall include the following:  
1.  A portion of the cost to the state for obtaining the original or copies of the documents, printouts or 

photographs.  
2.  A reasonable fee for the cost of time, equipment and personnel in producing such reproduction.  
3.  The value of the reproduction on the commercial market.  
 

B.  If the custodian of a public record determines that the commercial purpose stated in the verified statement is 
a misuse of public records or is an abuse of the right to receive public records, the custodian may apply to the 
Governor requesting that the Governor by executive order prohibit the furnishing of copies, printouts or 
photographs for such commercial purpose. The Governor, upon application from a custodian of public records, 
shall determine whether the commercial purpose is an abuse of the public record. If the Governor determines 
that the public record shall not be provided for such commercial purpose, he shall issue an executive order 
prohibiting the providing of such public records for such commercial purpose. If no order is issued within thirty 
days of the date of application, the custodian of public records shall provide such copies, printouts or 
photographs upon being paid the fee determined pursuant to subsection 1 of this section.  

 
C. A person who obtains public records for a commercial purpose without indicating the commercial purpose or 

who obtains a public record for a noncommercial purpose and uses or knowingly allows the use of such public 
record for a commercial purpose or who obtains a public record for a different commercial purpose or who 
obtains a public record from anyone other than the custodian of such records and uses them for a commercial 
purpose shall in addition to other penalties be liable to the state or the political subdivision from which the 
public record was obtained for damages in the amount of three times the amount which would have been 
charged for the public record had the commercial purpose been stated plus costs and reasonable attorney’s 
fees or shall be liable to the state or the political subdivision for the amount of three times the actual damages 
if it can be shown that the public record would not have been provided had the commercial purpose of actual 
use been stated at the time of obtaining the records.  

 
D.  As used in this section, “commercial purposes” means the use of a public record for the purpose of sale or 

resale or for the purpose of producing a document containing all or part of the copy, printout or photo- graph 
for sale or the obtaining of names and addresses from such public records for the purpose of solicitation or 
the sale of such names and addresses to another for the purpose of monetary gain from the direct or indirect 
use of such public record. Commercial purpose does not mean the use of a public record as evidence or as 
research for evidence in an action in a judicial or quasi-judicial body of this state or a political subdivision of 
this state. 

 
 
 
 
 
 
 
 



 

Fees for reproduction of records 
 

 Copy of papers (Hard Copy or E-mailed Electronically): 8 X 11;  8 X 14; 11 X 17  
(single or double sided) ………………………………………………………………..    $ .50 per page  

 Color copies of papers: 8 X 11;  8 X 14; 11 X 17 (single or double sided)  ………   $1.00 per page 
 Audio recordings (cd’s) …………………………………………………………….......    $10.00 per CD 
 Maps 

o 8.5 X 11 School District Map (color)……………….   $2.00 
o 18 X 12 Maps ……………………………………..….   $3.00 (black/white)  $4.00 (color) 
o 18 X 14 Maps ………………………………………...   $4.00 (black/white)  $5.00 (color) 
o 18 X 24 Maps …………………………………..…….   $5.00 (black/white)  $6.00 (color) 
o 24 X 36 Maps ……………………………..………….   $7.00 (black/white)  $8.00 (color) 
o 36 X ?? Maps (per square foot) ……..………........   $1.00 (black/white)   $2.00 (color) 
o Mylar maps ………………………………………….… $10.00                    

 Fax …….……………………………………………………………………………………………    $1.00 
 Notary Public ………………………………………………………………………………………    $2.00 
 Postage, if applicable ……………………………………………………………………….. Current rate 
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