


Special Event Liquor License Process for Applicant

You will need to complete an application for each day of your event.  If your days are consecutive, then you can fill out one application (i.e.: January 1, 2, 3).  If you have days that are not consecutive, then you will need to fill out a separate application for each day (i.e.:  January 1, 15, 30).  This will help the Department of Liquor License & Control keep track of the number of days you have used for a calendar year.

*Please note that if you already have an existing Liquor License with the State of Arizona, you only need to apply for a temporary or permanent extension of premises, not a special event.

· Download the Application from Arizona Department of Liquor License & Control (ADLLC)
· [bookmark: _GoBack]Website:  https://azliquor.gov/formsindex.cfm
· Contact Information for ADLLC:

Arizona Department of Liquor Licenses & Control
800 W. Washington, 5th Floor
Phoenix, AZ  85007
	Phone: (602) 542-5141	Fax (602) 542-5707

· Complete application, sign it and have it notarized.  You must have sections 13 and 14 notarized before the application is submitted.
· Submit application and fee ($25 per event day) to:

Navajo County Board of Supervisors
PO Box 668
Holbrook, AZ  86025
Phone (928) 524-4053		Fax (928) 524-4239

· You must submit the application 30 days prior to the event for the first application and 15 days for any additional events in the calendar year.
· Note:  To apply for a special event license, the organization must hold a 501(c) tax exempt status.
· You will receive a letter from Navajo County Board of Supervisors informing you of the hearing date for your application.
· Upon approval by the Navajo County Board of Supervisors, the local body recommendation will be sent to the Arizona Department of Liquor Licenses & Control and you will be notified when this occurs.
· A copy of your application and backup documents will be filed at the Board of Supervisors’ Office.
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