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ZONE CHANGE APPLICATION CHECKLIST 
 
 
___ 1. All information requested on the Zone Change application shall be complete 

and ownership legally notarized where indicated, attach a copy of the recorded 
deed or sales contract. 

 
___ 2. Two (2) copies site plan, drawn to scale, and a recorded legal description of 

the property, if not in a recorded subdivision.  (See sample site plan and 
requirements).  

 
___ 3. A letter of intent expressing your reasons for the proposed zone change or 

special use permit and how it will be beneficial to the area, including an explanation 
of your plans and purpose describing the use and a schedule for its development. 

 
___ 4. Notification letters will be sent to all property owners within three hundred feet 

(300’) of the subject property by regular including the applicant. 
 
___ 5. A Zone Change amendment filing fee of $400 + $10 per acre, for each 

separate Zoning District requested.  (non-refundable) 
 
___ 6. If applicable, notification to and submittal of a permit or notice by the Navajo 

County Health Department as to allowance of intent. 
 
___ 7. If applicable, notification to and submittal of a letter of serviceability from all 

necessary utilities, (water, electric, sanitation, etc.) 
 
___ 8. All information concerning the zone change or special use permit must be 

submitted to this department at least six weeks before the Planning & Zoning 
Commission meeting, which is held on every third Thursday of the month, to allow 
for Staff review, legal notification and posting. Scheduling for public hearings before 
the Navajo County Planning & Zoning Commission and the Board of Supervisors 
will be based on all information and documents being in place in our files. 
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APPLICATION FOR A ZONE CHANGE 

 
____________________ To ____________________ 
Current Zoning                                 Proposed Zoning 

 
OWNER INFORMATION: 
 
OWNER’S NAME:  _________________________________________________________________________________________ 
 
AGENT/POINT OF CONTACT:_______________________________________________________________________________ 
 
CONTACT PHONE NO.: _________________________________________FAX NO.:  __________________________________ 
 
MAILING ADDRESS:  ______________________________________________________________________________________ 
 
CITY: _____________________________________________ STATE: __________________ ZIP CODE: ___________________ 
 
SUBJECT PARCEL INFORMATION: 
 
LEGAL DESCRIPTION:  T ______ N – R ______ E, SECTION _________, ASSESSOR PARCEL NO.: _____________________ 
 
SUBDIVISION NAME: ______________________________________________________ LOT:___________________________  
 
RURAL ADDRESS: _________________________________________________________AREA:__________________________ 
 
PARCEL SIZE: ___________________________ DATE OF OWNERSHIP:____________________________________________ 
 
PRESENT USE OF PROPERTY:_______________________________________________________________________________ 
 
PROPOSED USE: __________________________________________________________________________________________ 
 
GENERAL DIRECTION TO PARCEL: _________________________________________________________________________ 
 
_______________________________________________________________________________________________________________________________________ 
 
CURRENT ZONING:  (Please Check appropriate Zoning Classification) 
 

___A-Gen ___RU-20 ___RU-10 ___RU-5 ___RU-1 ___R1-43 ___R1-10 
___R-2  ___R-3 ___C-R ___I-1  ___I-2  ___Special Development 
 
OWNER’S AFFIDAVIT:   
 
I, (print name) __________________________________________________, being duly sworn, depose and say that I am an owner 
of the property involved in this application and that the information herewith submitted is true and correct to the best of my 
knowledge. 
 
         __________________________________________________________ 
                                           Owner’s Signature 
 
STATE OF ARIZONA ) 
                                          ) SS 
COUNTY OF  ______ ) 

Sworn and subscribed before me on this  __________ Day of _________________________________________, 20________________ 
 
_______________________________________________    
                             Notary Public 

__________________________________________ 
                                                                      My Commission Expires 
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